
Student Name:  Class Rank:  GPA:  

College Planning Checklist 

o Where are you applying?  (Include mix of Reach, Likely, Safety and “financially safe” schools) 
___________________________________________________________________________________  
___________________________________________________________________________________ 

o 1st Deadline: _________________ Intended Major: _________________________________________ 
 

o Complete College Applications 
o If not a Common App school, complete application on college’s website 
o For Common App schools, click the link to learn how to Create Common App Account, 

Complete FERPA, Complete Naviance Matching  
 Add at least one college to your Common Application List 
 Sign the FERPA Release Authorization form 
 Sign into Classlink to Access your Naviance account 

• Tutorial for adding schools to "Colleges I’m Applying to" in Naviance  
o If the school is already on your Common App list, it is added to Naviance 

automatically 
o Common Application Resources 

 List of Common App Schools 
 Common App Essay Prompts 
 List of Materials Required to Complete the Common App 

• See your counselor for a copy of your transcript 
• Required school & counselor details (click on your counselor’s name below) 

Mr. Harrison   Ms. Henry            Ms. McFadden Ms. Samaha 
 

o Request Teacher Recommendations 
 Ask the teacher in-person at least 4 weeks before your first deadline 
 Only ask for as many letters as you need 
 Give  a Letter of Recommendation Form to anyone writing you a letter 

• Be sure to give a copy to your guidance counselor  
 Click the link to learn how to Submit Letter of Recommendation Request Through 

Naviance so your teacher can upload their letter to your account 
 

o Submit a Transcript Release Form 
o Give to your counselor 2 weeks before your 1st admissions deadline 

 
o Release SAT Scores from College Board (Talk to your counselor if you are not sure if you should take 

an SAT or whether to send your scores 
o How to send SAT scores to my colleges 
o Register for the SAT 

 2023 SAT Test Dates  
 

o Research and Apply for Scholarships 
o Naviance Find & Track Scholarship Reference Guide 

o Register for FAFSA (Free Application for Federal Student Aid) 
o Completing FAFSA Step-By-Step Guide 

https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:901194c4-0e68-3134-8052-6f2c6cedab28
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:901194c4-0e68-3134-8052-6f2c6cedab28
https://launchpad.classlink.com/svrvtsd
https://www.screencast.com/t/jp4DehOsrA
https://appsupport.commonapp.org/applicantsupport/s/live-common-app-members-a-c
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:0ad428b6-621b-3869-ac69-e1e1b2ca826c
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:642566d2-f61f-3d73-b72f-0edf619841eb
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:d601154c-6741-3d18-8af1-83a3e7f30b86
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:af415f2a-96c3-3943-9842-66372a74151f
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:2e39ff44-4072-3171-bec6-03b6232bba75
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:9450e1ec-29c9-378a-8c4e-3d3fbadfbe7f
https://shawsheentechnical-my.sharepoint.com/:w:/g/personal/asamaha_shawtech_org/EfjJPtN-RRpNnpJY4oCM4K8BFMyp3efWJg1FQmlahf1E8g?e=fue0S7
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:85aa8427-bdd6-37e4-aba5-228480094a37
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:85aa8427-bdd6-37e4-aba5-228480094a37
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:d2c655d5-c5d3-3932-b94e-6dd4e0858ade
https://satsuite.collegeboard.org/sat/scores/send-scores-to-colleges/sending-scores
https://satsuite.collegeboard.org/sat/registration?gclid=Cj0KCQjw9fqnBhDSARIsAHlcQYS75sy0OHFxfZ1PgZNUrZbzLEjIOJOoLjst8mZq7dq5B_avbV2gyCwaAp9oEALw_wcB&ef_id=Cj0KCQjw9fqnBhDSARIsAHlcQYS75sy0OHFxfZ1PgZNUrZbzLEjIOJOoLjst8mZq7dq5B_avbV2gyCwaAp9oEALw_wcB:G:s&s_kwcid=AL!4330!3!647954586375!b!!g!!register%20for%20sat!13826722476!126240185922
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:3eb5b5bd-1051-3344-8524-21e8fb78181a
https://acrobat.adobe.com/link/review?uri=urn:aaid:scds:US:0f554afd-8729-3380-9da3-8b102a2192c7
https://studentaid.gov/articles/steps-to-complete-fafsa-form/

